1. Tén tha tuc

Thi tuc dang ky hoat dong tin ngudéng

Linh vuc

Ton gido Chinh phu

Co quan thue hién

- Uy ban nhan dan cap xa noi c6 co s¢ tin ngudng.

Cach thire thuc
hién

- Nop vin ban dang ky truc tiép tai Uy ban nhan dan cap X3 noi ¢ co
sO tin ngudng; qua duong buu chinh hodc thong qua dich vu cong truc
tuyén.

- Van ban phai ¢6 x4c nhan cua Uy ban nhan dan cap xa noi c6 co s&
tin ngudng va cd giay hen tra két qua. Néu gt qua dudong buu chinh,
ngay tiép nhan van ban dugc tinh theo ngay ghi trén dau cong van dén.

Poi twgng thuc
hi¢n

To chuc

Trinh ty thwe hién

- Budc 1: Nguoi dai dién hodc ban quan 1y co sé tin ngudng co trach
nhiém gui van ban dang ky dén Uy ban nhan dan cap xa noi co co so
tin nguong.

- Budc 2:Uy ban nhin dan cap xa xem xét van ban ding ky, truong
hop vin ban chua day du, hop 18, Uy ban nhan dan cip xa thong bao
qua mang Internet hodc vin ban cho co s tin ngudng dé hoan chinh
van ban.

- Budc 3. Uy ban nhan dan cip x3 tra 161 bang vin ban. Trudng hop tir
choéi dang ky phai tra 161 bang van ban va néu rd ly do.

Thoi han giai quyét | - 15 ngay ké tir ngay Uy ban nhan dan cdp xd noi c¢6 co sé tin ngudng
nhan dugc van ban dang ky hop 1€.

Phi Khéng

Lé Phi Khéng

Thanh phan hd so | - Vin ban dang ky (theo mau).

S6 lwgng bd hd so

01 bo

Yéu cau - diéu kién

- Nguoi dai di€n hodc ban quan 1y co s¢ tin ngudng c6 trach nhi¢m
gui van ban dang ky hoat dong tin ngudng hang ndm cham nhét 1a 30
ngay trudc ngdy co sd tin ngudng bat dau hoat dong tin ngudng.




- Pbi véi co s tin ngudng da thong bao hoat dong tin ngudng hang
nim trudce ngay Ludt tin ngudng, ton gido cé hiéu lyc, chim nhat 1a 30
ngay ké tir ngay Luat c6 hiu lyc ¢6 trach nhiém gui van ban dang ky
dén Uy ban nhan dan cap xa noi ¢ co s& tin ngudng.

- Viée ding ky hoat dong tin ngudng hiang nam chi thuc hién mot 1an.
Pbi v4i hoat dong tin ngudng khong cé trong vin ban da dang ky thi
nguoi dai dién hoac ban quan ly co sé tin ngudng c6 trach nhiém dang
ky bo sung.

Can cwr phap ly

-Luat tin ngudng, ton giao (Luat s6 02/2016/QH14 ngay 18/11/2016).

-Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi ti€t mot s6 di€u va bi¢n phap thi hanh Luat tin ngudng, ton
giao.

- Thong tu sd 02/2017/TT-VPCP ngay 31/10/2017 cua Vian phong
Chinh phu huéng dan vé nghiép vu ki€ém soat thu tuc hanh chinh.

Biéu miu dinh kém

File mau: Vin ban dang ky (Theo mau )

Két qua thue hién

- Van ban tra 161 chip thuin hodc khong chap thuan vé viéc ding ky
hoat dong tin ngudng.




2. Tén thu tuc

Thi tuc ding Ky bo sung hoat dong tin ngudng

Linh vuc

Ton gido Chinh phu

Co quan thue hién

- Uy ban nhan dan cap xa noi c6 co s¢ tin ngudng.

Cach thire thuc
hién

- Nop vian ban ding ky b sung truc tiép tai Uy ban nhan dan cip xa
noi co co s¢ tin ngudng; qua dudng buu chinh hodc thong qua dich vu
cong truc tuyén.

- Vian ban ding ky bo sung phai ¢6 xac nhan cua Uy ban nhan dan cap
Xd noi ¢o co 8O tin ngudng va co gidy hen tra két qua. Néu giri qua
duong buu chinh, ngay tiép nhan vin ban duoc tinh theo ngay ghi trén
dau cong vin dén.

Poi twgng thuc
hién

To chuce

Trinh ty thye hién

- Budc 1: Nguoi dai dién hodc ban quan 1y co sé tin ngudng co6 trach
nhiém gui van ban dang ky b6 sung hoat dong tin ngudng dén Uy ban
nhan dan cap xa noi ¢o co so tin nguong.

- Budc 2: Uy ban nhan dan cip xd xem xét vin ban dang ky bd sung
hoat dong tin ngudng, trudng hop van ban dang ky bd sung chua day
du, hop 18, Uy ban nhan dan cap xa thong bao qua mang Internet hodc
vin ban cho co sé tin ngudng dé hoan chinh van ban.

- Bude 3: Uy ban nhan dan cap Xa tra 101 bang vin ban. Truong hop tir
choéi dang ky phai tra 161 bang van ban va néu rd ly do.

Thoi han giai quyét | - 15 ngay ké tir ngay Uy ban nhén din cdp x3 noi c6 co so tin ngudng
nhan duoc van ban dang ky hop 1€.

Phi Khéng

Lé Phi Khéng

Thanh phan hd so | Vian ban ding ky (theo mau).

S6 lwgng bd hd so

01 bo

Yéu cau - diéu kién

- Cham nhét 20 ngay trudc ngay dién ra hoat dong tin ngudng.

Cin cw phap ly

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay 18/11/2016).




-Nghi dinh 5O 162/2017/ND-CP ngay 30/12/2017 cua Chinh phu quy
dinh chi ti€t mot s6 di€u va bi¢n phap thi hanh Luat tin ngudng, ton
gido.

- Thong tu s 02/2017/TT-VPCP ngay 31/10/2017 cia Van phong
Chinh phu huéng dan vé nghiép vu kiém soat thii tuc hanh chinh.

Biéu miu dinh kém

File mau: Vin ban ding ky (theo mau)

Két qua thuc hién

- Vin ban tra 101 chap thuin hodc khong chap thuan vé viéc ding ky
hoat dong tin ngudng bo sung.




3. Tén thi tuc

Thu tuc dang Ky sinh hoat tdn giao tap trung.

Linh vuc

Ton gido Chinh phu

Co quan thwe hién

- Uy ban nhan dén cp x4 noi du kién c6 dia diém hop phap dé
sinh hoat ton gido tap trung.

Cach thirc thuc hién

- Nop hd so truc tiép tai Uy ban nhan dan cap xi; qua duong
buu chinh hodc thong qua dich vu cong truc tuyén.

- Ho so phai c6 xac nhan ciia Uy ban nhan dan cap xi noi c6
dia diém hop phap dé sinh hoat ton gido tap trung. Néu gui qua
duong buu chinh, ngay tiép nhan ho so duoc tinh theo ngiy
ghi trén dau cong vin dén

Poi twgng thue hién

To chuce

Trinh ty thwe hién

- Bué6c 1: T6 chire ton gido, to chire duoc cip ching nhan ding
ky hoat dong ton giao hoac nguoi dai dién cua nhom nguoi
theo ton gido dbi véi trudmg hop quy dinh tai khoan 2 Piéu 16
ctia Luat tin ngudng, ton gido giri hd so dang ky sinh hoat ton
gido tip trung dén Uy ban nhan dan cip X3 noi co dia diém
hop phap dé sinh hoat tén giao.

- Buoc 2: Uy ban nhan dan cip xa xem xét hd so dang ky,
truong hop hd so chua day du, hop 16, Uy ban nhan dan cap xa
thong bao qua mang Internet hodc vin ban cho to chtc hoic
nguodi dai dién cua nhom dé hoan chinh ho so.

- Buéc 3: Uy ban nhan dan cdp xi tra 10i bang van ban.
Truong hop tir chdi ding ky phai tra 161 bang vin ban va néu
rd ly do.

Thoi han giai quyét

- 20 ngay ké tir ngay Uy ban nhin dan cip xi noi c6 dia diém
hop phap dé sinh hoat ton gidotdp trung nhan du ho so dang ky
hop I€.

Phi Khéng
Lé Phi Khéng
Thanh phan hd so + Vin ban ding ky (theo mau).

+ Gidy to ching minh c6 dia diém hop phap dé lam noi sinh
hoat ton giao.

+ So yéu Iy lich cua ngudi dai dién nhom sinh hoat ton gido
tap trung.

+ Ban tom tat gido 1y, gido luat ddi voi viée dang ky quy dinh
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tai khoan 2 Diéu 16 ctia Ludt tin ngudng, ton gido.

S6 lwong bd hd so

01 bo

Yéu cau - diéu kién

- T6 chirc t6n gido ding ky sinh hoat ton gido tap trung cho tin
db tai nhirng noi chua du diéu kién thanh 1ap t6 chuc t6n gido
true thudc; to chic dugc cap Chl'J:ng nhan dang ky hoat déng
ton giao dang ky sinh hoat ton giao tap trung cho nhung nguoi
thudc td chire khi dap ng du céc diéu kién sau day:

+ C6 dia diém hop phap dé sinh hoat ton gido.

+ Nhom sinh hoat ton gido tap trung c6 nguoi dai dién la cong
dan Viét Nam thuong tru tai Viét Nam, c6 nang lyc hanh vi
dan sy day du; khong trong thoi gian bi 4p dung bién phap xu
Iy hanh chinh trong linh vuc tin nguong, ton giao; khéng c6 an
tich hodc khong phai 1a ngudi dang bi bude tdi theo quy dinh
ctia phap luat vé to tung hinh su.

+ NOi dung sinh hoat ton gido khong thude truong hop quy
dinh tai Piéu 5 cta Luat tin ngudng, ton gido.

- Nhitng ngudi theo ton giao khong thude truong hop quy dinh
tai khoan 1 Diéu 16 cta Luat tin ngudng, ton gido dugc ding
ky sinh hoat ton gido tip trung khi dap tng du cac diéu kién
néu trén va cac diéu kién sau day:

+ Co gido ly, gido luat.

+ Tén cua nhom sinh hoat ton giao tap trung khong trung voi
tén t6 chuc ton gido hodc t6 chic di duoc cip ching nhan
dang ky hoat dong ton gido, tén td chtrc chinh tri, td chirc
chinh tri - xa hdi hoac té€n danh nhan, anh huing dan tdc.

Can cw phap ly

- Luat tin ngudng, ton gido (Ludt s6 02/2016/QH14 ngay
18/11/2016).

-Nghi dinh s6 162/2017/NB-CP ngay 30/12/2017 ctia Chinh
phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
tin ngudng, ton gido.

- Théng tu sd 02/2017/TT-VPCP ngay 31/10/2017 cua Vin
phong Chinh phi hudng din vé nghiép vu kiém soat thu tuc
hanh chinh.

Biéu mau dinh kém

File miu: Gidy ding ky (theo mau)

Két qua thue hién

- Van ban tra 161 chép thuan hoac khong chép thuan vé viée
dang ky sinh hoat ton giao tap trung.




4. Tén thi tuc

Thi tuc thdng b4o danh muc hoat ddng ton gi4o doi véi to
chire cO dia ban hoat dong ton giao ¢ mot xa

Linh vuc

Ton gido Chinh phu

Co quan thue hién

Uy ban nhan déin cap xa.

Cach thirc thuc hién

- Gui vin ban thong bao truc tiép tai Uy ban nhan dan cép xa;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c6 xac nhan cua ny ban nhan dan
cap xa. Néu giri qua duong buu chinh, ngay tiép nhan vin ban
thong bao duoc tinh theo ngay ghi trén ddu cong van dén.

Poi twgng thue hién

To chuce

Trinh tu thwe hién

T6 chuc ton gido truc thudc cd dia ban hoat dong ton gido &
mot xa g1 van ban thong bao vé danh muc hoat dong ton gido
dién ra hang nam dén Uy ban nhan dan cap xa.

Thoi han giai quyét

Ngay sau khi Uy ban nhan dan cap x4 nhan duoc vin ban
thong bao hop 1€.

Phi Khéng
Lé Phi Khéng
Thanh phan hd so - Vin ban thong bao (theo mau) va céc tai liéu kém theo (néu

co).

S6 lwgng bd hd so

01 bo

Yéu cau - diéu kién

- Cham nhét 13 30 ngay ké tir ngay duoc chdp thuan,td chic
ton gido truc thudc co dia ban hoat dong tén gido & mot xa cod
trach nhiém giri van ban théng bao danh muc hoat déng ton
gido dién ra hang nam dén Uy ban nhan dan cap xa.

- Cham nhat 1a 30 ngay ké tir ngdy Luét tin ngudng, ton gido
c6 hiéu luc, t6 chirc ton giao truc thudc cé dia ban hoat dong
ton gido & motxa trudc ngay Ludt co hi¢u lyc c6 trach nhi¢m
thong bao danh myc hoat dong ton giao dién ra hing nim dén
Uy ban nhan déan cap xa.

- Viéc thong bao danh muyc hoat dong ton gido dién ra hing
nam chi thyc hi¢n mdt lan. P61 vo1 cac hoat dong ton gido
khong c6 trong danh muc da thong bao thi nguoi dai dién to
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chtrc c6 trach nhi€ém guri van ban thong bio bo sung dén Uy
ban nhan dan cap xa.

Cin cw phap ly

- Luat tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay
18/11/2016).

- Nghj dinh s 162/2017/ND-CP ngay 30/12/2017 ctua Chinh
phu quy dinh chi ti€t mot s6 di€u va bi€én phap thi hanh Luat
tin ngudng, ton gido.

- Thong tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh pht hudéng dan vé nghiép vu ki€ém soat thu tuc
hanh chinh.

Biéu miu dinh kém

File miu: Vin ban thong béo (theo mau)

Két qua thue hién

- Vin ban xac nhan cta Uy ban nhan dan cap x3 vé viéc tiép
nhan thong bao.

- Vin ban théng bao duogc luu tai Uy ban nhan dan cap xa dé
thie hién cong tac quan 1y nha nudc vé tin ngudng, ton gido.




5. Tén thii tuc

Thi tuc thdng b4do danh muc hoat ddng tdn gi4o bd sung
doi véi to chire cO dia ban hoat dong ton gido & mot xa

Linh vuc

Ton gido Chinh phu

Co quan thue hién

Uy ban nhan déin cap xa.

Cach thirc thuc hién

- Gui vin ban thong bao truc tiép tai Uy ban nhan dan cép xa;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

- Vian ban thong bao phai c6 xac nhan ctaUy ban nhén dan cap
xa. Néu gui qua dudng buu chinh, ngay tiép nhan vin ban
thong bao duoc tinh theo ngay ghi trén dau cong van dén.

Poi twgng thue hién

To chuce

Trinh ty thwe hién

- Cham nhat 14 20 ngdy trudc khi dién ra hoat dong ton gido
khong co trong danh muc d3 thong bao hing nim,ngudi dai
dién cua t6 chire ton gido tryc thudc co dia ban hoat dong ton
giao & mdt xa gui van ban thong bao danh muc hoat dong ton
gido bo sung dén Uy ban nhan dan cip xa.

Thoi han giai quyét

- Ngay sau khi Uy ban nhan dan cap x4 nhan duoc vin ban
thong bao hop 1€.

Phi Khéng
Lé Phi Khéng
Thanh phan hd so - Vin ban thong bao (theo miu) va céc tai liéu kém theo (néu

co).

S6 lrgng bo hd so

01 bo

Yéu cau - diéu kién

Cham nhét 13 20 ngay truéc khi dién ra hoat dong ton gido
khong co trong danh myc di thong bdo hang nim, nguoi dai
dién cua td chic ton giao truc thudccd dia ban hoat dong ton
gid0 & mot xa co trach nhiémgui van ban thong bao bd sung
dén Uy ban nhan dan cép x4.

Cin cw phap ly

- Luat tin ngudng, ton gido (Luat sé 02/2016/QH14 ngiy
18/11/2016).

- Nghi dinh s 162/2017/ND-CP ngay 30/12/2017 cua Chinh
phu quy dinh chi ti€t mot s6 di€u va bién phap thi hanh Luat




tin ngudng, ton gido.

- Thong tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc
hanh chinh.

Biéu miu dinh kém

File miu: Vin ban thong béo (theo mau)

Két qua thue hién

- Vin ban x4c nhan ctua Uy ban nhan dan cip xa vé viéc tiép
nhan thong bao.

- Vin ban thong bao dugc luu tai Uy ban nhan dan cap xi dé
thue hién cong tac quan 1y nha nudc vé tin ngudng, ton gido.
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6. Tén thii tuc

Thu tuc ding ky thay déi ngwoi dai dién cia nhom sinh
hoat ton gido tap trung

Linh vuc

Ton gido Chinh phu

Co quan thue hién

- Uy ban nhan dén cip xa noi c6 nhom sinh hoat tén gido tap
trung dang ky thay do1 nguoi dai dién cua nhom.

Cach thirc thuc hién

- Nop hd so truc tiép tai Uy ban nhan dan cép Xa noi c6 dia
di€m sinh hoat ton giao tip trung; qua duong buu chinh hodc
thong qua dich vu cong truc tuyén.

- Ho so phai c6 xac nhan ciia Uy ban nhan dan cap xa noi c6
dija diém sinh hoat ton gido tip trung va co gidy hen tra két
qua. Néu giri qua duong buu chinh, ngay tiép nhan ho so dugc
tinh theo ngay ghi trén ddu cong van dén.

Poi twgng thue hién

To chuce

Trinh ty thwe hién

- Bu6c 1: Nhom sinh hoat ton gido tap trung giri hd so ding ky
thay d6i nguoi dai dién dén Uy ban nhan dan cap xa noi c¢o dia
di€ém sinh hoat ton gido tap trung

- Budc 2: Uy ban nhan dan cip xa xem xét hd so dang ky,
truong hop hd so chua day du, hop 16, Uy ban nhan dan cap x3
thong bdo qua mang Internet hodc van ban cho nhém sinh hoat
t6n gido tap trung dé hoan chinh hd so.

- Buéc 3: Uy ban nhan dan cdp xi tra 10i bang van ban.
Truong hop tir choi dang ky phai tra 101 bang van ban va néu
rd ly do.

Thoi han giai quyét

- 15 ngay ké tir ngay Uy ban nhan dan cap x3 noi c6 dia diém
sinh hoat tén gido tip trung nhan duoc van ban dang ky hop €.

Phi Khéng

Lé Phi Khéng

Thanh phan hd so Vin ban ding ky (theo mau).
S6 lwgng bd hd so 01 bd

Yéu cau - diéu kién | Khong

Cin cw phap ly

- Luat tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay
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18/11/2016).

- Nghj dinh s 162/2017/ND-CP ngay 30/12/2017 ctua Chinh
phu quy dinh chi tiét mot s6 di€u va bi¢n phap thi hanh Luat
tin ngudng, ton gido.

- Thong tu s 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh pht huéng dan vé nghiép vu kiém soat thi tuc
hanh chinh.

Biéu miu dinh kém

File miu: Vin ban thong béo (theo mau)

Két qua thue hién

- Van ban tra 1o1 chép thuan hodc khong chép thuan vé viéc
dang ky thay doi nguoi dai di¢én cia nhom sinh hoat ton gido
tap trung.
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7. Tén thi tuc

Thi tuc dé nghi thay do6i dia diém sinh hoat ton gi4o tap
trung trong dia ban mgt xa

Linh vuc

Ton gido Chinh phu

Co quan thue hién

- Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton gido
tap trung.

Cach thirc thuc hién

- Nop ho so truc tiép tai Uy ban nhan dan cip xa; qua duong
buu chinh hodc thong qua dich vu cong truc tuyén.

- H6 so phai co xac nhan ctia Uy ban nhan dan cip x3 va co
gidy hen tra két qua. Néu giri qua dudng buu chinh, ngay tiép
nhan ho so duge tinh theo ngdy ghi trén dau céng vin dén.

Poi twgng thue hién

To chuce

Trinh ty thwe hién

- Budc 1: Nguoi dai dién ctia nhom sinh hoat ton gido tap
trung gui ho so dé nghi thay d6i dia di€ém sinh hoat tén gido
tap trung dén Uy ban nhan dan cap xa.

- Budc 2: Uy ban nhin dan c4p X3 xem xét hd so, trudng hop
ho so chua day du, hop 16, Uy ban nhan dan cap x3 thong béao
qua mang Internet hodc van ban cho nguoi dai dién cua nhém
dé hoan chinh ho so.

- Budc 3. Uy ban nhin din cdp xi tra 10i bang vin ban.
Truong hop tir chdéi dang ky phai tra 161 bang van ban va néu
rd ly do.

Thoi han giai quyét

- 15 ngay ké tir ngay Uy ban nhin dan cdp xa nhan duhd so dé
nghi hop 1€.

Phi Khéng
Lé Phi Khéng
Thanh phan hd so - Vian ban dé nghi (theo mau).

S6 lwgng bo hd so

01 bo

Yéu cau - diéu kién

Cham nhat 13 10 ngay ké tir ngdy dugc chdp thuan dia diém
moi, nhém sinh hoat ton gido tip trung phai chim dut sinh
hoat ton gido tai dia diém cii va c6 trach nhiém thong bao bang
vian ban dén Uy ban nhan dan cap xa.
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Cin cw phap ly - Luat tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctua Chinh
phu quy dinh chi ti€t mot s6 diéu va bién phap thi hanh Luat
tin ngudng, ton gido.

- Thong tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh phu huéng dan vé nghiép vu ki€ém soat thu tuc
hanh chinh.

Biéu mau dinh kém File miu: Vin ban dé nghi (theo miu)

Két qua thuc hi¢n - Van ban tra 101 chép thuan hodc khong chép thuan vé viée dé
nghi thay doi dia diém sinh hoat ton gido tap trung.
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8. Tén thii tuc

Pé nghi thay d6i dia diém sinh hoat ton gido tap trung dén
dia ban x& khac

Linh vuc

Ton gido Chinh phu

Co quan thue hién

- Uy ban nhan dan cap xa noi dy kién dat dia di€ém mai.

Cach thirc thuc hién

- Nop hd so truc tiép tai Uy ban nhan dan cip xa; qua duong
buu chinh hodc thong qua dich vu cong truc tuyén.

- H6 so phai co xac nhan cta Uy ban nhan dan cip x3 va co
gidy hen tra két qua. Néu giri qua dudng buu chinh, ngay tiép
nhan ho so duge tinh theo ngdy ghi trén dau céng vin dén.

Poi twgng thue hién

To chuce

Trinh ty thwe hién

- Budc 1: Nguoi dai dién cia nhom sinh hoat ton gido tip
trung gui ho so dé nghi thay doi dia diém sinh hoat ton gido
tap trung dén dia ban x3 khac dén Uy ban nhan dan cap X3 noi
dy kién dit dia diém méi.

- Budc 2: Uy ban nhin dan c4p X3 xem xét hd so, trudng hop
ho so chua day du, hop 16, Uy ban nhan dan cap x3 thong béao
qua mang Internet hodac van ban cho nguoi dai dién cua nhém
dé hoan chinh hd so.

- Budc 3. Uy ban nhin din cdp xi tra 10i bang vin ban.
Trudong hop tir choi dang ky phai tra 101 bang van ban va néu
rd ly do.

Thoi han giai quyét

- 20 ngay ké tir ngay Uy ban nhan dén cap xi nhan duoc ho so
dé nghi hop 18, cu the

- Uy ban nhan dan cap xa noi du kién dat dia diém méi dé sinh
hoat ton giao tap trung, trong thoi han 05 ngay lam viée ké tur
ngay nhan du ho so de nghi hop 1¢ c6 trach nhiém xin ¥ kién
Uy ban nhan dan cip huyén vé viéc thay doi dia diém sinh
hoat ton gido tap trung.

- Trong thdi han 10 ngay ké tir ngdy nhan dugc vin ban xin y
kién hop 18 ctia Uy ban nhan dan cap xa, Uy ban nhan dan cap
huyén c6 trach nhiém tra 101 bang vin ban.

- Trong thot han 05 ngay lam viéc, ké tir ngay co ¥ kién cta
Uy ban nhan dan cap huyén, Uy ban nhan dan cap xa co trach
nhiém tra 101 bang vin ban vé viéc thay doi dia diém.

Phi

Khéng
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Lé Phi

Khéng

Thanh phan ho so

- Vin ban dé nghi (theo mau).

S6 lwong bd hd so

01 bo

Yéu céu - didu Kién

- Cham nhit 13 10 ngay ké tir ngdy duoc chap thuan dia diém
méi, nhom sinh hoat ton gido tap trung phai cham dut sinh
hoat ton gido tai dia diém cii va c6 trach nhiém thong bao béng
vin ban dén Uy ban nhan dan cap xi noi c6 dia diém sinh hoat
ton gido tap trung cii kém theo ban sao c6 ching thuc van ban
chap thuan cua Uy ban nhan dan cap xi noi c6 dia diém sinh
hoat ton gido tap trung mai.

Can cwr phap ly

- Luat tin ngudng, ton gido (Luat s6 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctua Chinh
pht quy dinh chi tiét mot s6 di€u va bi¢n phdp thi hanh Luat
tin ngudng, ton gido.

- Théng tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh phu hudéng dan vé nghi€p vu ki€m soat thu tuc
hanh chinh.

Biéu mau dinh kém

File miu: Vin ban dé nghi (theo miu)

Két qua thue hién

Vin ban tra 161 chdp thuan hodc khong chip thuan vé viéc thay
doi dia diém sinh hoat ton gido tap trung.

16




9. Tén thii tuc

Thi tuc thong bao vé viée thay déi dia diém sinh hoat ton
giao tap trung

Linh vuc

Ton gido Chinh phu

Co quan thue hién

- Uy ban nhan dan cip xa noi c6 dia diém sinh hoat ton gido
tap trung cu.

Cach thirc thuc hién

- Gui van ban théng béo truc tiép tai Uy ban nhan dan cép xa;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan
cap xa.Néu gtri qua duong buu chinh, ngay tiép nhan vian ban
thong bao duoc tinh theo ngay ghi trén dau cong van dén.

Poi twgng thue hién

To chuce

Trinh tu thwe hién

Cham nhat 13 10 ngay ké tir ngay duoc chap thuan dia diém
méi, nhém sinh hoat ton gido tip trung phai chim dut sinh
hoat ton gido tai dia diém cii va thong bao béng van ban dén
Uy ban nhan déan cép xi noi c6 dia diém sinh hoat t6n gido tap
trung cu.

Thoi han giai quyét

- Ngay sau khi Uy ban nhan din cdp x4 nhin dugc vin ban
thong bao hop 1€.

Phi Khéng
Lé Phi Khéng
Thanh phan hd so - Vin ban thong bao néu rd tén cla to chirc ton gido hodc t6

chirc dugc cip ching nhin ding ky hoat dong ton gido; tén
nhom; ho va té€n ngudi dai dién cua nhdém; thoi diém thay doi;
dia diém sinh hoat ton giao tap trung mdi; thoi diém chim dut
sinh hoat ton giao tai dia diém ci.

- Trudng hop nhém sinh hoat ton gido tip trung chuyén dia
diém sinh hoat ton gido dén dia ban xa khac, nguoi dai dién
ctia nhom con c¢o6 trach nhi€ém giri kém ban sao c6 chiing thuc
van ban chdp thuan ctia Uy ban nhan dan cip xa noi co dia
diém sinh hoat ton gido tp trung moi.

S6 lwgng bd hd so

01 bo

Y&u ciu - diéu kién

- Cham nhit 13 10 ngay ké tir ngdy duoc chap thuan dia diém
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méi, nhom sinh hoat ton gido tap trung phai cham dut sinh
hoat ton gido tai dia diém cii va c6 trach nhiém thong bao bﬁng
vin ban dén Uy ban nhan dan cap xi noi c6 dia diém sinh hoat
ton gido tap trung cil.

Cin ctt phap ly

- Luat tin ngudng, ton gido (Ludt s6 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctua Chinh
pht quy dinh chi tiét mgt s6 di€u va bi¢n phdp thi hanh Luat
tin ngudng, ton gido.

- Théng tu sb 02/2017/TT-VPCP ngay 31/10/2017 cua Van
phong Chinh phu huéng dan vé nghiép vu ki€m soat thu tuc
hanh chinh.

Biéu miu dinh kém

Két qua thue hién

- Van ban xdc nhan ctia Uy ban nhan dan cap xa vé viéc tiép
nhan thong bao.

- Vin ban théng bao dugc luu tai Uy ban nhan dan cép xa dé
thie hién cong tac quan 1y nha nudc vé tin ngudng, ton gido.
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10. Tén thii tuc

Thi tuc thong bao to chire quyén gop trong dia ban mét xa
cua co sé tin ng1r0’ng,t0 chire ton glao,to chirc ton gido truc
thuoc

Linh vuc

Ton gido Chinh phu

Co quan thue hién

Uy ban nhan dén cdp xa noi to chirc quyén gop.

Cach thirc thuc hién

- Gui van ban théng béo truc tiép tai Uy ban nhan dan cép xa;
qua duong buu chinh hoac thong qua dich vu cong truc tuyén.

- Van ban thong bao phai c6 xac nhan cua Uy ban nhan dan
cap xa.Néu gtri qua duong buu chinh, ngay tiép nhan vin ban
thong bao duoc tinh theo ngay ghi trén ddu cong van dén.

Poi twgng thue hién

To chuce

Trinh tw thwe hién

- Trude khi t6 chirc quyen gop 05 ngay lam viéc,co sO tin
ngudng, to chic ton gido, to chirc ton gido tryc thudc to chirc
quyén gop trong dia ban mot xa giri vin ban thong bao dén Uy
ban nhan dan cdp x4 noi t6 chirc quyén gop.

Thoi han giai quyét | - Ngay sau khi Uy ban nhan dan cdp xa nhan duoc vin ban
thong bdo hop 1€.

Phi Khéng

Lé Phi Khéng

Thanh phan hd so - Vin ban thong bao (theo miu) va céc tai liéu kém theo (néu

co).

S6 lrgng bo hd so

01 bo

Yéu cau - diéu kién

- Trude khi t6 chuc quyén gop 05 ngay lam viée, co so tin
ngudng, to chirc ton gido, to chirc ton gido truc thude co trach
nhiém théng bao bang vin ban dén Uy ban nhan dan cip xa
noi t6 chirc quyén gop.

- Hoat déng quyén gbp clia co s& tin ngudng, t6 chirc ton gido,
t6 chuc ton giao truc thudc phai co s6 sach thu, chi bao dam
cong khai, minh bach. Tai san dugc quyén gop phai dugc quan
1y, sit dung ding muc dich da thong bao, phuc vu cho hoat
dong tin ngudng, hoat dong ton gido va tur thién xa hoi.

- Khong dugc loi dung danh nghia co so tin ngudng, t6 chuc
ton gido, to chirc ton giao tryc thudc dé quyén gdp nham truc
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lo1 hodc trai muc dich quyén gop.

Cin cw phap ly

- Luat tin ngudng, ton gido (Luat sé 02/2016/QH14 ngay
18/11/2016).

- Nghi dinh s6 162/2017/ND-CP ngay 30/12/2017 ctua Chinh
pht quy dinh chi ti€ét mgt s6 di€u va bi¢n phdp thi hanh Luat
tin ngudng, ton gido.

- Thong tu s6 02/2017/TT-VPCP ngdy 31/10/2017 cia Van
phong Chinh phi huéng dan vé nghiép vu kiém soat thi tuc
hanh chinh.

Biéu miu dinh kém

File miu: Vin ban dé nghi

Két qua thue hién

- Van ban xac nhan ctia Uy ban nhan dan cap xa vé viéc tiép
nhan thong bao.

- Vin ban théng bao dugc luu tai Uy ban nhan dan cip xi dé
thie hién cong tac quan 1y nha nude vé tin ngudng, ton gido va
kiém tra viéc thuc hién cic ndi dung trong vin ban thong béo
clia co s tin ngudng, to chic ton gido, to chic ton gido truc
thudc.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 14p - Tw do - Hanh phlc

O, ngay.....thang.....nam... ...

DANG KY
Hoat dong tin nguwéng hang nam hoic hoat dong tin ngudng bo sung

Kinh gui: .......... @
Tén co s& tin ngudng (chit inhoa):.........ccooviiiiiii i
DA Chii o,
Nguoi dai dién ©:
Hovatén:............ooooiiiiiiii Namsinh:..................o L.
S6 CMND/Sb ho chiéu/SH dlnh danhcanhan: ...................... ...
NGaY CAP:....evveeeennn... NOT CADP? -« et

DPing ky hoat dong tin nguwdng ...“... véi cac ndi dung sau:

Tén hoat dong

TT tin nguéng Noi dung Quy mod Thoi gian | Dia diem | Ghi chud
1

2

3

N

NGUOI PAI DIEN ©
(Ky, ghi r6 ho €n)

D Pia danh noi c6 co s6 tin ngudng.
@ Uy ban nhan dan cap xa noi c¢6 co s& tin ngudng.

®
4)

Truong hop co sé tin ngudng ¢ ban quan 1y thi nguoi thay mat ban quan 1y ky ban déng ky.

Hoat dong tin ngudng hiang nim hoic hoat dong tin ngudng bd sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 14p - Tw do - Hanh phlc

O, ngay.....thang.....nam... ...

7 ~ PENGHI
Thay déi dia diem sinh hoat tén giao tap trung

Vin ban kém theo gom: Gidy t& chimg minh c6 dia diém hop phép mai dé 1am
noi sinh hoat ton gido; vin ban chap thuan cta to chic ton gido hoic té chirc duoc
cap ching nhan ding ky hoat dong t6n gido vé viéc thay doi dia diém dbi voi nhom
sinh hoat ton gido do t6 chirc dang ky; ban sao c6 ching thuc vin ban chip thuin
dang ky sinh hoat tén gido tap trung ctia Uy ban nhan dan cap xi noi dit dia diém
sinh hoat t6n gido tap trung lan dau d6i voi trudng hop thay d6i dia diém sinh hoat
tén gido tap trung dén dia ban xa khac.

NGUOI PAI DIEN
(Ky, ghi r6 ho #€n)

@) Pja danh noi c6 dia diém dang sinh hoat tdn gi&o tap trung.
@ Uy ban nhan dan cap xa noi du kién dit dia diém sinh hoat t6n gido tap trung méi.
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Mau B5

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 14p - Tw do - Hanh phlc

DANG KY
Sinh hoat ton gido tap trung

Kinh gui: .......... @
Tén t6 chtrc tON gido; to chirc duoc cap chung nhan dang ky hoat dong tbn giao
hoic nguoi dai dién nhom sinh hoat tén giao tap trung (chtr in

Trusd cuatd chic:.....o.oovvieeieiiia .. )
Thudc tbn giao:..
Dang ky sinh hoat ton glao tap trung véi cac noi dung sau:

Tén nhom sinh hoat tON giao tAp trung: ...
Nguoi dai dién cua nhom:

Hovatén:...............ooooiiiil, Namsinh: ............oo .
Tén goi trong ton giao (neu CO )ttt
S6 CMND/ S6 ho chiéu/ So dlnh danhcanhan: ..................... ...

No6i dung sinh hoat ton GIA0: ........cooviiiii i

Dia diém sinh hoat t0n gid0 @: ... ..

Thoi gian sinh hoat tONn @IA0:..........coovvi i,

S6 luong ngudi tham IALL it

Vin ban kém theo gém: Gidy to ching minh ¢6 dia diém hop phap dé 1am noi
sinh hoat tén giao; so yéu 1y lich ctia nguoi dai dién nhém sinh hoat tén gido tap
trung; ban tom tat gido ly, gido luat, ddi véi viéc dang ky cua nhém sinh hoat tén gido
tap trung theo quy dinh tai khoan 2 DPiéu 16 cua Luit tin ngudng, ton gido.

NGUOI PAI DIEN ©
(Chi ky, ddu, ghi rd ho 1én)

@ Pia danh noi c¢b tru s cia t6 chirc ton gido; té chirc dugc cip chimg nhan ding ky hoat
dong ton gido hoic noi dy kién c6 dia diém hop phap dé sinh hoat ton gido tap trung ddi véi nhom
sinh hoat ton giéo tap trung theo quy dinh tai khoan 2 Diéu 16 cia Luat tin ngudng, ton gio.

@ Uy ban nhan dan cip xd noi c6 dia dlem hop phap dé sinh hoat ton gido.

@) T chirc ton gido hoic t6 chirc duoc cap chirg nhan dang ky hoat dong ton giéo.

® Ghi rd dia chi noi sinh hoat ton gi4o tap trung.

®) Nguoi dai dién ctia to chirc ton gido, to chirc dugc cip ching nhan ding ky hoat dong ton
gi4o hoic nguoi dai dién ciia nhdm sinh hoat ton gi&o tap trung d6i vi nhdm sinh hoat ton giéo tap
trung theo quy dinh tai khoan 2 Diéu 16 cua Luat tin ngudng, ton gido. D6i v6i nguoi dai dién cta
t6 chirc ton gido phai ky tén va dong dau cua to chirc
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